Instructions for Updating Excel Synagogue 
Membership List On ShulForms FTP Site
PLEASE DO NOT EDIT THE SYNAGOGUE MEMBER LIST ON THE FTP BROWSER WINDOW. 
YOU WILL NEED TO EDIT THIS EXCEL SPREADSHEET ON YOUR DESKTOP. 
TO DOWNLOAD THE EXCEL DOCUMENT FROM THE SHULFORM.ORG FTP SITE, SIMPLY DRAG AND DROP THE EXCEL ICON FROM THE FTP BROWSER WINDOW ONTO YOUR DESKTOP. 
OPEN THE DOCUMENT, AND ADD YOUR INFORMATION IN THE NEXT AVAILABLE LINE. 
CLICK FILE AND THEN CLICK SAVE. CLICK EXIT. 
IT WILL BE NECESSARY TO UPLOAD THIS REVISED DOCUMENT BACK TO THE SHULFORM.ORG FTP SITE. 
TO DO THIS, SIMPLY DRAG AND DROP THIS DOCUMENT BACK TO THE FTP BROWSER WINDOW. 
AT THIS TIME, YOU WILL SEE A BOX ASKING IF YOU WANT TO REPLACE AN EXISTING FILE WITH THE SAME NAME. CLICK YES. 
