



Beth El Board – Officer Job Descriptions                             VP Fundraising


BOARD OF TRUSTEES POSITION DESCRIPTION

POSITION: Vice President Fundraising
Duties and responsibilities:

The Vice President of Fundraising (VPF) is responsible for all Beth El fundraising efforts undertaken for the purpose of Beth El’s short, intermediate and long-term fundraising objectives.  In fulfilling these responsibilities, the VPF is charged with participating in the goal setting effort and with recruiting leadership for each fundraising effort.  In addition to recruiting team leadership, the VPF will act as team coach and will provide each fundraising team with its charter.  As the lay leader responsible for Beth El fundraising, the VPF shall ensure that fundraising activities of Beth El organizations all contribute to the overall community objectives, and ensure that various activities do not detract from one another’s success.  Ultimately, the VPF is responsible for ensuring that Beth El’s fundraising goals are met.
As a member of the Board and of the Executive Committee, the VPA must be knowledgeable about Beth El’s financial state. This includes routinely reviewing Beth El’s financial data, using Quick Books online and providing fiduciary oversight to the committees and in-house entities under the VPF’s authority.

The VPA shall draft monthly reports to the Board.  These reports shall summarize significant activities and issues in the VPF’s area of functional responsibility.  The reports will also identify items that require action from the Board.  Typically such actions are provided in the form of a motion.  Monthly reports shall be submitted electronically to the Recording Secretary (Dodi Gennello) no less than one-week before each month’s Board meeting, so that they are available for review at the monthly Executive Committee meeting.

The VPF shall attend Beth El’s monthly Executive Committee and Board of Trustees meetings.  Normally the Executive Committee meets at Beth El, at 0930 on the Sunday preceding the Board meeting.  Normally the Board meets on the second Wednesday of each month.  Deviations from this schedule are made to accommodate Jewish holidays, the needs of the majority of the members of the Board, and other considerations as may best serve the needs of the Beth El community.

The VPF may have to attend other meetings in order to maintain the level of communications needed to fulfill the responsibilities of the office.

The VPF is elected to a two-year term of office.  Per The Beth El Constitution:

Section K.
Term Limits

1. 
Each elected Officer of the Executive Committee (with the exception of President), shall be elected for a maximum of two consecutive two-year terms to the same position.  At the end of the second consecutive term the officer shall be eligible for election to any other position on the Board.  After a hiatus of two or more years, an individual may be elected to a previously held Executive position.

Should the VPF vacate the office before the end of a two-year term, the president shall appoint a VPF who shall serve until the next regularly scheduled Beth El election for VPF.  At that time, the interim VPF shall be eligible for election in accordance with the Beth El constitution, as cited above.
Committees & working groups:
There are no standing committees for whom the VPF has oversight responsibilities.  However, the VPF has fiscal responsibility to the board of trustees for achieving the net income objective listed in Beth El’s annual budget.  To achieve this goal, the VPF will need to schedule one or more fundraising activities and to recruit ad hoc committees and working groups to plan and execute these activities.  As noted above, each group shall have a designated leader and a charter.
Minimally the charter will include the name of the event or primary purpose of the fundraising activity, the fundraising objective and the general means by which the objective is to be reached.  If the objective is to plan an event, the charter should also include the scheduled date of the event.  The charter may also include other useful guidance to the committee (liaison points of contact for communications, room reservations, funds collections, etc.; suggested size range for working group, major milestones, with dates).
Liaisons:

A number of Beth El organizations historically have had fundraising activities:

· Building Expansion

· Maple Stream Road Preschool

· Men’s Club

· Religious School Parents-Teachers Organization (PTO)

· Ritual Committee

· Sisterhood

· Social Action Committee

The VPF shall liaise with each of these organizations in order to ensure that each group’s activities are consistent with the community’s overall fundraising strategy & objectives.  Moreover, the VPF will ensure that the timing of various fundraising events are such that no event detracts from objectives of other events.  A principal VPF mission is to educate stakeholders of groups within the Beth El community about the difference between optimizing group activities and optimizing Beth El’s community overall.

In order to plan and execute fundraising activities successfully, the VPF will have to liaise with other members of the Executive Committee, with the administrative staff (for space scheduling, set-up and break-down logistics, and fund collections) the maintenance staff (for space set up), the Communications Trustee (for publicity guidance), the Treasurer (vendor payments) and the Financial Secretary (income receipts).
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